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Instructor:  Mr. Hoesing
 (
Computer 7
)Room:  203




Course Mission Statement: This course focuses on building computer application skills.  During the course, 7th graders will have the opportunity to work with several applications including Internet Explorer, Microsoft Word, Microsoft Excel, and Microsoft PowerPoint.  Building skills necessary to run these programs efficiently will help students succeed in all academic fields in the future.  

Course Objectives:

1. To develop skills necessary for basic computer use.
2. To develop knowledge and skills necessary to successfully use computer applications (Word, Excel, PowerPoint, and Internet Browsers).

Expectations:

1. Personal Conduct:  
· Enter the room before the bell rings
· Be prepared every day for class by having a pen/pencil, notebook and a positive attitude
· Conduct yourself as an adult
· Keep feet off chairs and tables- do not sit or write on the tables
· Clean up after yourself- put tables and chairs back in order, return materials back to their proper place
· Do not leave the classroom without permission
· Give an explanation of all absences
· Ask permission to use articles and/or equipment belonging to your peers or instructor
· Treat your peers and instructor with respect. Verbal or physical intimidation based upon gender, religion, race, or ethnicity is unacceptable.

· Respect each person’s individuality.  Each of us has his/her own strengths, abilities, goals and ideas!

· 

Evaluation Techniques:
· Homework & Daily work.  Homework assignments are due at the beginning of class.  A bin will be provided for you at the BACK of the room. It is your responsibility to get your work in on time!  Points will be deducted for late work (the only exception to this will be makeup work due to excused absences) Extra credit is available periodically (DON’T rely on this, it is limited and only for rewards).  Daily work is work assigned, completed and collected during class time.

· Tests and Quizzes:  Tests and Quizzes may be made up on excused absences only.  Make up tests will be proctored before school, during lunch, or after school only.  You must take the test if you were present on the day when it was announced.

· Projects- Group and individual projects will be assigned periodically.  You will be given an evaluation sheet prior to the project outlining how you are to be graded.  On some projects you will e able to choose your own group- on others the group will be chosen for you.  You are expected to fully participate in all group work.  In the real world or work, we do not always get to choose who we work with.  It is important that we learn to work as a team with all types of personalities.

		Grading Scale:		A    	92 - 100
					A-	90 - 91
					B+	88 - 89
					B   	82 - 87
					B-	80 - 81
					C+	78 - 79
					C    	72 - 77
					C-   	70 - 71
					D+	68 - 69
					D    	62 - 67
					D-   	60 - 61
					F     	0   - 59
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MISSOURIVALLEY BIG REDS




