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Principal’s Forward to Parents

Welcome to our school!  The faculty and staff are dedicated to making the learning experience meaningful and pleasant for the students of the Missouri Valley Community School District.

The purpose of this handbook is to provide students and parents with a guide to rules and regulations.  The majority of the materials pertain to procedures and general regulations, which are necessary for operating the school successfully.

Answers to many of your school related questions could be found in this handbook.  Please retain it in a safe place and refer to it throughout the year.  It will be supplemented with additional information throughout the school term.

Mutual understanding and cooperation between the home and the school are prerequisites to assuring your child the best possible education.  Parents are welcome and encouraged to visit school frequently to become acquainted with the staff and programs.

We hope that this handbook will serve as a basis for two-way communication between the home and school.  If at anytime questions arise, please feel free to call the Elementary Office at 642-2279.

Sincerely,


Bill Huggett 
Elementary Principal
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EDUCATIONAL PROGRAM

The elementary school offers a full range of academic areas of study.  The traditional reading, writing, math, spelling, science, and social studies consume the majority of the school day.  The required co-curricular subjects include computer lab, physical education, music, and art. The Missouri Valley Community Schools have adopted a multi-cultural, non-sexist educational program.
The Missouri Valley Schools have a full complement of remedial and special education services.  There is a Title 1 Remedial Reading program available. These services can be provided to students in the regular classroom as well as part of a pullout program.
Special education services provide children with assistance in all other academic areas as well as reading. These special education services may also include assisting a child with emotional or behavioral problems.
The school staff works closely with the Loess Hills Area Education Agency 13.  These specialists provide the schools with guidance and expertise in many areas, including special education consultation, professional and student libraries, and referrals to community resources when necessary.  We also offer a special needs preschool for students aged three to five.

SAFE SCHOOLS

The Missouri Valley Community Schools have developed building level pro-active procedures to ensure student safety from intruders and/or violent acts.  All faculty, staff, and administration have assigned duties when a safety response is needed.  These procedures and assignments are reviewed periodically and will be implemented if needed.
Students will not be advised or instructed on the protective procedures as to maintain security processes.
As a safety precaution, all visitors need to sign in at the office and take a visitor badge.  All remaining doors and entries remain locked throughout the school day.

WEAPONS POLICY

   As stated in Board Policy 505.8:
   The Board believes weapons, dangerous objects, and “look-alikes” on school district property and premises cause disruption to the school environment. 
   Parents of students found to possess a weapon, dangerous object, or “look-alikes” on school property shall be notified of the incident.  Confiscation of weapons or dangerous objects shall be reported to the police.  Further, the student will be subject to disciplinary action, including suspension or expulsion. 

STARTING PROCEDURES

Students are not allowed on the school grounds before 8:00 unless accompanied by an adult. 
The regular school day begins at 8:05. Students eating breakfast at school will be let into the gym area at 7:50.   At 8:05, the remaining students will go to their homeroom.  Students eating breakfast should not be in the halls or classrooms before 7:50 a.m.  Students eating breakfast cannot go to lockers before or after breakfast if it is before the first bell rings.  
Students need to be in their homeroom when the tardy bell rings at 8:25.  
On days when school has a late start, breakfast will not be served.


DISMISSAL PROCEDURES
 
The regular school day ends at 3:15.  Classes dismiss at 3:10.  (Please refer to the monthly school calendars and take note of when the Wednesday dismissal times change). 
Students should be off of the school grounds by 3:20.  They are not supervised after this time.  If you wish to allow your child to play on the playground after school, we encourage you to have them go home from school first, and then they are free to come back to use the playground.  The school offers no supervision of the grounds at that time, however.
Students will not be released from school early unless accompanied by an adult.  Students will not be released to anyone except the parents, guardians, or designated emergency contacts without specific permission IN WRITING from the parent/guardian.  Student will need to be signed out in the office by the adult picking up the student.

WEATHER RELATED DISMISSAL

There will be days when school will be dismissed early, or the start of the school day will be delayed, due to weather or other emergencies.  These days may occur in the winter due to snow, ice, and extremely low temperatures or power outages.  
Parents/Guardians are asked to list a place (on the student registration form) for their child to go in case of an unexpected early dismissal.  Students will automatically go to this designated location unless we hear differently from the parent/guardian.  

If school is dismissed early, local television and radio stations will carry the announcement.

ATTENDANCE 

It is the education philosophy of the Missouri Valley Community School District that regular attendance by all students at school is essential and cannot be duplicated by other methods. Students are unable to obtain the maximum opportunities from the educational program offered without attendance at scheduled classes and activities. Consequently, the Board of Directors, the Administrators and the Staff of the Missouri Valley Community School District expect that students shall be in attendance at scheduled classes and activities for one hundred and eighty (180) days per academic year. 

ABSCENCES
Parents must notify the office at Missouri Valley Elementary at 642-2279 on the day of the absence. If notification is not received by 9:00 am office staff will attempt to call the parents. The absence will be considered unexcused if office staff is unable to reach the parents. Upon coming to school, the students then must obtain a tardy slip from the office before returning to class any time they are absent from school, excluding field trips. If a student is late for a class, whether they have a parent’s note or a pass from a teacher, they must check in with the office. 



ATTENDANCE POLICY FOR EACH SEMESTER

Written notices will be sent home each semester at the following increments when a child misses school:

Two Days Unexcused
Four Days Unexcused
Six Days Unexcused

Six Days Excused 
Nine Days Excused
*The office will require a doctor’s note for any further absences to be considered excused.
Twelve Days Excused

When three written notices are given to a parent/guardian regarding a student’s attendance, a next step will be discussed with the school board. If after school board action, the student is still truant, the principal will refer the matter to the Harrison County Attorney. The school will then participate in mediation if requested by the county attorney. If a parent fails to comply with the mediation agreement, the school will then report violations to the country attorney and further legal action will take place. 

After 6 unexcused absences and three written letters to parents per semester, the Principal will refer the case to the Harrison County Attorney’s office. The Principal will suggest that the parents/guardians contact the school with each written notice. Parents will have ample opportunity to speak with school staff regarding attendance issues prior to a formal referral to the County Attorney’s office. However, the school will not be responsible for contacting parents as a result of a written notice. 

The following reasons are not excusable absences: 
 Truancy, suspension, missing bus, oversleeping. 
 Trips not approved in advance. 
 Shopping, hunting, fishing. 

If a student is going to be absent for any reason besides illness or an emergency, the absence must be pre-approved. This can be done by contacting the office (phone call or an e-mail) or with a note. The note should detail the date, time and reason for the absence. Nearly all the absences that are pre-approved will be permitted if the student gives prior notice to the office; contact has been made by the parent and has all assignments completed before the date(s) of the absence. 
TARDY PROCEDURES

Although the Missouri Valley Elementary realizes that emergencies occur on occasion, students are expected to arrive at school on time.  It is important for students to receive all the instruction that is available to them. Also, it is disruptive for the class and instruction when a student arrives late. Written notices will be sent to parents at the following increments when students are tardy each semester: three days, six days, and nine days

Students in grades K-2 will not be held responsible for excessive tardiness. School attendance is the parent’s responsibility, especially when a child is in lower elementary. Students in grades 3-5 will be expected to take on more responsibility regarding their school attendance. If the situation arises, 3-5 grade students may receive disciplinary action for excessive tardiness. However, the disciplinary action is up to the discretion of the building principal and can and will be determined on a case-by-case basis. 

In some cases, students will be required to meet with the School Based Interventionist to discuss attendance problems. Also, parent meetings may be requested by the Principal. If students continue to arrive at school late after three written notices, the student will receive an automatic after school detention for each tardy day that follows. 



RESIDENCY AND OPEN ENROLLMENT

Missouri Valley Community Schools serves all children who are legal residents of the school district.  Students whose parents/guardians reside in another school district may not attend the Missouri Valley Community School District unless Open Enrollment has been approved by the appropriate district(s).  Students in violation of this policy may be charged tuition and/or removed from school.
Open Enrollment refers to the request to attend one school district while residing in another district.  Parents who wish to transfer their child out of the Missouri Valley District under Open Enrollment may obtain the appropriate forms in the office of the Superintendent.  For further information, please contact the office of the Superintendent.



DUE PROCESS


Students accused of a violation of provisions of the Missouri Valley School shall be entitled to constitutional due process or what the U.S. Supreme Court refers to as “fundamental fairness”.  Provisions of school due process require that a student facing a serious disciplinary sanction be given:  (1) Notice of the charges against him or her and the evidence supporting them, and (2) the opportunity for a hearing at which he or she can defend himself or herself.  This hearing may be an informal discussion between administrator and student where the student is told of what it is he is accused of doing and the student is given the opportunity to give his/her version of what happened.





BEHAVIOR

It is expected that all students behave themselves in an appropriate manner at all times.  These expectations are in effect at all school-related functions and throughout every period of the school day in order to guarantee your child, and all the students in our school, the excellent learning climate they deserve.
We believe all students can behave appropriately in our school.  We will tolerate no student stopping us from teaching and/or any student from learning.



Missouri Valley Elementary School
Student Discipline Report
Date: ___/___/___


Student Name: __________________________Time of incident ____:____AM/PM         Grade: ____
Teacher/Supervisor filling out sheet: ________________________ Homeroom teacher___________________

Dear Parent/Guardian:

This form is to inform you when your child has had behavior significant enough that the principal, classroom teacher, specials teacher, or lunch/recess supervisors felt that you needed to made aware of the behavior so we can work together to improve the child’s behavior.  
Below you will find the behavior checked, on the back you will find the discipline administered taken for this behavior.  There may be occasions that behavior is severe enough may require a more severe level of discipline may be administered the first time the behavior occurs.   Phone calls may be made the day of the incident based upon the principal/teachers discretion and severity of the behavior.

	
	Classroom              
	
	Recess 
	
	Lunch/Other

	
	Refusal to follow adult direction repeatedly
	
	Refusal to follow adult direction repeatedly
	
	Refusal to follow adult direction repeatedly

	
	Inappropriate language
	
	Inappropriate language
	
	Inappropriate Language

	
	Disrespectful Behavior w/ Adult
	
	Disrespectful Behavior w/ Adult
	
	Disrespectful Behavior w/ Adult

	
	Destroying/Stealing property
	
	Destroying/Stealing property
	
	Destroying/Stealing property

	
	Bullying/Harassing
	
	Bullying/Harassing
	
	Bullying/Harassing

	
	Fighting
	
	Fighting
	
	Fighting

	
	Inappropriate Physical Contact
	
	Inappropriate Physical Contact
	
	Inappropriate Physical Contact

	
	Weapon
	
	Weapon
	
	Weapon

	
	Theft 2nd offense in semester automatic 2 day suspension
	
	Theft 2nd offense in semester automatic 2 day suspension
	
	Theft 2nd offense in semester automatic 2 day suspension

	
	Talking @ inappropriate times
	
	Refusal to Line Up @ Bell
	
	Refusal to use conversational voice in Lunch Room

	
	Running in building
	
	Spitting on a student
	
	Spitting on a student

	
	Other-See back of sheet for detail
	
	Inappropriate Use of Equipment
	
	Throwing Items

	
	
	
	Other-See back of sheet for detail.
	
	Other-See back of sheet for detail.

	
	If three violations in a quarter, five in a semester a students will be suspended two days with a parent meeting prior to student coming back to the classroom.
	
	If three violations in a quarter or five in a semester a students will be suspended two days with a parent meeting prior to student coming back to the classroom.
	
	If three violations in a quarter or five in a semester a students will be suspended two days with a parent meeting prior to student coming back to the classroom.



The reverse side of this form may have additional information and also be used for your comments/concerns.  
For a listing of progressive consequences for continued similar behavior please see the chart on reverse side.
Please sign and have your child return this form on the next school day to the school office.   If your child does not return this sheet they will come to the office and call you so you are aware of the issue.  
			_____________________________    ___/___/___
			Parent/Guardian Signature		  Date



Principal/Teacher/Supervisor description of behavior/incident, what happened, where did it happen, when did it happen, and how did it happen. Supervisors are reminded to fill out the yellow teacher notification sheet to be placed in the homeroom teacher’s mailbox also when turning this sheet into the principal.
_______________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________Please write your remarks below as you may have found out additional information that may help us work with your child.  As always please feel free to contact the school office at 642-2279. _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________
Each step checked will let you know which level of discipline is being administered for your child. Dates for discipline will be listed below. If a student is not disciplined for the same type of incident for three weeks the student will start the behavior plan from the beginning.

	· Discussion by principal/teacher/supervision on behavior correction.

	· Student will lose 1 day of recess. Recess will be served outside on the picnic table
or standing at a place designated by the supervisor.
On this date_________________

	· Student will stay 1 day after school for 45 minutes. 
Transportation will not be provided.  On this date______________
· Student will stay after school two days.  Student must be picked up by parent at least
        one of the days.   Transportation will not be provided.  On these dates______________

	· Student will have a ½ day in school suspension.           On this date _____

	· Student will have 1 day in/out of school suspension.     On this date _____

	· Student will have 2 day in/out school suspension.         On this date ______



 (
Contact by form
)


 (
Principal contacts parents.
)	

 (
Teacher meeting with Principal.
  
Contact and coordination of action 
plan
 made with parent/guardian.
)





SCHOOL BASED INTERVENTIONIST

The school employs a person to serve as liaison between school and home to work more intensively with students whose behavior needs to improve more consistently.  This person also works with students in 4th and 5th grade on a weekly basis to address social and emotional issues common to students at that developmental stage.

BULLYING/HARASSMENT

Bullying/Harassment is described as the following behaviors/overt acts and or circumstances

Verbal, nonverbal, physical or written harassment, bullying, hazing, or other victimization that have the purpose or effect of causing injury, discomfort, fear, or suffering to the victim;

Repeated remarks of a demeaning nature that have the purpose or effect of causing injury, discomfort, fear or suffering to the victim;

Implied or explicit threats concerning one’s grades, achievements, property, etc., that have the purpose or effect of causing injury, discomfort, fear, or suffering to the victim

Demeaning jokes, stories or activities directed at the students that have the purpose or effect of causing injury, discomfort, fear or suffering to the victim;

Unreasonable interference with a student’s performance or creation of an intimidating offensive or hostile learning environment. 

Administration will record all initial reports of bullying/harassing behavior and follow up subsequent reports of behaviors with notification of parents and or discipline. 

CONSEQUENCES FOR MISBEHAVIOR AT SCHOOL

Discipline Measures that may be applied as determined by the nature, context, frequency, and severity of the behaviors

Loss of recess, loss of a whole day/week of recess, meeting with parent and child, after school detention until 4:00, ½ day suspension, full day suspension, multiple day suspension, and expulsion.
Common Misbehaviors (K-2)

1. Talking at inappropriate times
2. Not tending to their own business
3. Not keeping hands and feet to selves
4. Running in building
5. Inappropriate language
6. Nuisance behavior on playground


Severe Misbehaviors (K-2)

1. Refusal to follow directions
2. Inappropriate physical contact – (punching, hitting, kicking, etc.)
3. Harassment / threats

Common Misbehaviors (3-5)

1. Inappropriate language
2. Inappropriate physical contact (spitting, pushing, rough play, etc.)
3. Talking at inappropriate times
4. Not following general classroom building procedures – rules

Severe Misbehavior (3-5)

1. Intentional inappropriate physical contact (hitting, kicking, fighting, etc.)
2. Disrespectful behavior with an adult
3. [bookmark: OLE_LINK1]Destroying or stealing property
4. Harassment / Threats
5. Refusal to follow directions

*Notification to Students*

     Report any student that threatens violence with any type of dangerous weapon.  Report any student that discusses or comments about harming themselves or others.  Tell teacher, parent, principal or an adult.

PLAYGROUND RULES

Students are expected to be dressed for the weather and go outside if they attend school.  A doctor’s note is needed if students are to stay inside.  

These rules should be discussed and reviewed with the students throughout the school year.  All playground supervisors are expected to enforce these rules consistently.

1. Tackle football is not permitted on the playground.  No other games that involve rough play or inappropriate physical contact will be permitted.

2. Students must seek permission from a playground supervisor and obtain a pass if they need to come into the building during recess.

3. Students are only allowed to play in areas designated by staff on duty.  Playground supervisor(s) will inform the students before leaving the building.

4. There is no climbing on the fences, trees, steps and railings, or playing on the bank behind the basketball hoops.

5. Students are to stay off the railings and should not play on the steps.

6. There will be no throwing or kicking of any objects other than play equipment.

7. Students should use playground equipment as it was intended, inappropriate use is not allowed.

8. When the bell rings to end the recess, everyone is to stop playing immediately and lineup at the appropriated entry.  Once in line, students should remain orderly and enter the school in a quiet manner.

9. Bicycles may be ridden to school, but must be parked in the bicycle rack upon arrival at school and not moved until school is dismissed.

10. No skateboard, roller skates or electronic devices are allowed on the playground.

11. Boots and snow pants are required to play off the blacktop during snowy conditions.  

12. Students on the lower playground are to stay away from the building windows.

13. If recess is shortened due to inclement weather, students will be in for the first portion of recess period and out for the last portion if weather improves.

LUNCHROOM RULES

1. Students will walk quietly and orderly to the secretary’s computer lunch desk to punch in their lunch numbers.  

2. The student will pick up their milk, napkin, and utensils.  Student should have predetermined their choice, if available, of fruit and/or vegetable.

3. Students pick up their tray from the serving table using both hands.

4. The student will carry their tray to the space next to the previous student already seated at the lunch table.  Eight students may be seated on one side of each table.  Students are not to slide trays on the lunch tables.

5. Students must remain seated at the tables and must raise a hand if help is needed.

6. The students will use regular conversational voices; loud noises and yelling are not acceptable.

7. Students may be granted “seconds” if foods are available and the student has eaten everything on the tray.

8. The lunchroom supervisor will dismiss the students from the lunchroom beginning at the scheduled release time, and starting with the students that were seated first.

9. Lunchroom supervisors would encourage students to eat/try all food items and discourage student from just dumping their food.

10. Students are responsible for cleanliness of their seating area.  All trash must be picked up from the lunch tables as well as under the tables.

11. Students will place utensils in a specified container.  Trays must be scraped clean before being stacked appropriately in designated container.  Milk cartons should be closed before leaving the lunch tables.  Any unopened milk cartons should remain on the clean-up table.

12. No throwing of any items

13. No bothering or annoying others (no teasing or inappropriate language)

14. Be polite and courteous at all times.

General misbehavior in the lunchroom may result in:
· Isolated eating area
· Last from the lunchroom
· Loss of recess

BUS BEHAVIOR

Riding the school bus is a privilege and not a right.  It should be treated as such.  As with any school function or activity, students are expected to behave appropriately.  Children riding the school bus are under the authority of the driver.  The school will give full support to the drivers.
Students who ride to school on a bus are expected to ride home on the bus unless they have a written note from their parents or guardian.  No student will be permitted to walk to the Middle School to catch a ride home on the school bus.  The drivers will not discharge riders at places other than their regular bus stop without written permission from the rider’s parents.

BUS RULES

1. Obey the driver at all times.
2. Remain seated while the bus is in motion.
3. Keep head, arms, body, and feet inside the windows.
4. Keep hands and feet out of the aisles.
5. Do not scuffle, yell, throw objects, destroy school or personal property of others, or create other disturbances deemed unsafe by the driver or proprietor.
6. Use appropriate language at all times.  Use of abusive, profane, or obscene language prohibited.




BUS DISCIPLINE FORM

Missouri Valley Community School District
               BUS RULES & CONSEQUENCES
2010 - 2011 School Year

Bus Rules:
1. Obey the driver at all times.
1. Remain seated while the bus is in motion.
1. Keep head, arms, body and feet inside the windows.
1. Keep hands and feet out of the aisles.
1. Do not scuffle, yell, throw objects, litter, destroy school or personal property of others, or create disturbances deemed unsafe by the driver or proprietor.
1. Use appropriate language at all times. Use of abusive, profane, or obscene language and gestures prohibited.


	
	Elementary
	Middle School
	High School

	1st Offense
	Written Warning from Driver/Principal
	Written Warning from Driver/Principal
	Written Warning From Driver/Principal

	
2nd Offense
	1st Written Violation
3 days after school.  Parents notified by principal.
	1st Written Violation.
5 day suspension from riding.  Parents notified by principal.
	1st Written Violation
10 day suspension from riding.  Parents notified by principal.

	
3rd Offense
	2nd Written Violation
3 day suspension from riding.  Parent-student conference with Principal/Driver before reinstatement.
	2nd Written Violation
10 day suspension from riding.  Parents-student conference with Principal/Driver before reinstatement. 
	2nd Written Violation
Lose all bus privileges for 20 consecutive school days.  Parents notified by principal.

	
4th Offense
	3rd Written Violation
5 day suspension from riding. Parent-student conference with Principal/Driver before reinstatement.
	3rd Written Violation
20 day suspension from riding. Parent-student conference with Principal/Driver before reinstatement.
	3rd Written Violation Lose all bus privileges for one calendar year.  Parents notified by Superintendent.

	
5th Offense
	4th Written Violation
10 day suspension from riding. Parent conference with Superintendent and Driver prior to reinstatement.
	4th Written Violation
30 day suspension from riding. Parent conference with Superintendent and Driver prior to reinstatement. 
	



Once a student has received a written violation (Bus Conduct Notice), he/she may automatically be assigned a seat for the remainder of the school year by the driver.


MESSAGES AND PHONE CALLS

Students are discouraged from using the school telephone except in cases of emergency.  Students will not be called to the phone to answer a phone call except in cases of emergency.
Messages to students are discouraged as they distract the student from learning and disrupt the classroom.  In cases of emergency, messages will be delivered to students whenever possible.  Changes in after school plans need to be made to the office by 2:30 to ensure the office personnel can get the message to the teacher.

LUNCH, BREAKFAST, AND MILK PROGRAM

Breakfast is served daily from 7:50 until 8:20.  This program is optional.  The cost will be given out at fall registration.  The free and reduced price lunch program applies to the breakfast program.
A hot lunch program is available to every student in school.  The cost for students will be given out at fall registration.  A serving of milk is included with each hot lunch.  Money may be deposited into a student’s lunch account at any time.  Due notices will be sent when a student has a negative balance.  Because of the computer lunch program, students will not be allowed to charge meals past -$9.50.  These students will be served peanut butter sandwiches and milk at a charge of $.50 until lunch money is paid.  
Applications for the free and reduced price lunch program are available at the office.  These forms do not carry over from year to year and must be completed annually.  You are encouraged to apply if you fall within the federal guidelines for this program.  The information furnished on the application is strictly confidential.
Children may bring a cold lunch for their noon meal.  Milk is available at a cost that will given at fall registration per serving for those children that want milk with their noon meal.  Pop is strictly prohibited.  Do not send pop in any container for a child’s lunch.
The Kindergarten classes will have an afternoon milk program.  The cost of milk for the year will be given out at Fall Registration.  This is not included in the free and reduced program.

FEE WAIVER

Students whose families meet the income guidelines for free and reduced price lunch, the Family Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under open enrollment, or who are in foster care are eligible to have their student fees waived or partially waived.  Students whose families are experiencing a temporary financial difficulty may be eligible for a temporary waiver of student fees.  Parents or students who believe they may qualify for temporary financial hardship should contact the school at registration time for a waiver form.  This waiver does not carry over from year to year and must be completed annually.

LOST AND FOUND

Students who find or lose articles should report to the office immediately.  All articles of personal property should be clearly marked so that lost/found items can be returned promptly.  
Bringing expensive toys to school, such as radio controlled cars or gameboys, is discouraged.  These expensive items tend to get broken and are a strong temptation to the other children.
Lost and Found items are available at all times but will be taken to the Salvation Army following parent-teacher conferences (first and third quarter), and the week following the end of the school year.

CLASSROOM VISITATION

Parents should call to arrange for a visit.  The teachers would appreciate a day’s notice.  The teachers are then able to suggest an appropriate time for a profitable experience for the parent.  We welcome guests anytime except during the first and last week of school or just previous to any holiday.
Students from other school districts may visit our school with parental supervision.
As a matter of safety, please be reminded that all visitors to school must enter through the school’s main entrance, on the West side of the building from Ninth Street.  All other entries are locked, so there is only one access into the building.  Visitors will be asked to wear an identification tag to verify that the visitor has checked in at the office.  Visitors will need to sign in the visitor’s log with their name and reason for visit along with the entry and exit times.

ANIMALS AND PETS

Dogs and other pets should be kept at home and not allowed to follow the children to school.  Children may bring an animal for “show and tell” if previously arranged with the classroom teacher.

FIELD TRIPS

A field trip is a teaching-learning experience away from school, which is planned by the school to reinforce concepts learned in the classroom curriculum.  A field trip can also be designed to be a complete learning unit itself.
Students are expected to behave in a courteous and polite manner that will reflect on the fine quality of the Missouri Valley School and students.




CHANGE OF ADDRESS OR TELEPHONE

Please notify the school when your address, email or telephone numbers change (home, work, or emergency).  We are unable to locate parents in an emergency when we are not notified of a change.

WITHDRAWALS

It is very important that parents notify the school if the family is moving out of the Missouri Valley School District.  Advance notice is necessary so we may prepare information for the student’s new school.


STUDENT ACCIDENT INSURANCE

Student accident insurance is available to all students on an optional basis.

PROGRESS REPORTING

If children are to make satisfactory progress in school, it is essential that the home and school work together.  In order to work together, it is important that there be adequate communication between the school and the parents.  A part of this communication consists of reporting school progress through report cards and parent-teacher conferences.
A report is made at the end of each nine weeks of school.  This report is an appraisal of the growth of your child.  The report covers two areas: scholastic achievement and social/emotional growth.
Parent-teacher conferences are held at the end of the first nine-week period and, again, at the end of the third nine-week period.  Progress reports will not go home with the students.  Parents must contact the teacher to obtain these progress reports if they cannot attend parent-teacher conferences.

PROMOTION / RETENTION
School Board Policy No. 509.2

Students will be promoted to the next grade level at the end of each school year based on the student’s achievement, age, maturity, emotional stability, and social adjustment.
The retention of a student will be determined based upon the judgement of the licensed employee and the principal.
When it becomes evident a student in grades Kindergarten through eighth may be retained in a grade level for an additional year, the parents will be informed.  It shall be within the sole discretion of the Board to retain students in their current grade level.



IMMUNIZATIONS
Prior to starting school or when transferring into the school district, students must present an approved Iowa Department of Public Health immunization certificate signed by a health care provider stating that the student has received the immunizations required by law.
Students without proper certification are not allowed to attend school until they receive the immunizations or the student makes arrangements with the principal or school nurse. Only for specific medical or religious purposes are students exempt from the immunization requirements. Students may also be required to pass a TB test prior to attending school.
Parents who have questions should contact the school nurse.
Immunizations required by Iowa Law for school entry:
· MMR (Measles-Mumps-Rubella) – two doses required prior to entry into kindergarten
· DPT (Diphtheria-Tetanus-Pertussis)- three doses required, at least one dose on or after age 4, 4 doses if born after 9/15/00, 5 doses if born on or after September 15, 2003.
· Polio- three doses required if born on or after July 1, 1994 – 1 after 4 years of age. 4 doses if born on or after September 15, 2003.
· Hepatitis B- 3 doses required if born on or after July 1, 1994
· Varicella- 1 dose if born on or after September 15, 1997, with one dose on or after 12 months of age. 2 doses if born on or after September 15, 2003 with one dose on or after 12 months of age.  Or history of the natural disease.

PHYSICAL EXAMINATIONS

Parents are encouraged to have their children receive periodic physical examinations. At registration we request that you update your student’s school health record. Participation in the physical education program is required for all students. If a student is unable or should not participate for health reasons, he/she must submit a note from his physician indicating the reason and the duration of the restriction.  Students will not be allowed to stay in from recess unless indicated by a physician’s order.

MEDICATIONS

Students may need to take a prescription or non-prescription medication during school hours. 
Students must bring their prescription or non-prescription medication to the school office to be dispensed from there. The school must know the medications a student is taking in the event that the student has a reaction or illness. You will find the appropriate forms at the back of this handbook.
When sending any prescription or non-prescription medication to school, parents must send:
· Written parental permission forms available in the office.
· Medication in the original labeled container. For prescription medication, the pharmacist will supply a duplicate labeled container so one can be kept at home and one can be kept at school. Each container should have the phone number of the pharmacy, student’s name, physician’s name, medication’s name, dosage, time to be given, and route (oral, inhaled, etc.).
· A written order from the physician for all prescription medication is required. Over the counter medicine administered for more than three consecutive school days must be authorized by the physician in writing.

Storage:  Medication is held in a locked cabinet and distributed by the school nurse or designee. Exceptions are students who may carry an asthma inhaler, if they have written parental and physician permission.
Half tablets:  School staff will not be responsible for breaking tablets in half. This will not be done at school. When there is a physician order to give one-half of a tablet, please talk with your pharmacist.
Field Trips:  If your child takes daily or as needed medication, you will need to indicate whether or there is a need for this medication on field trips. There is a box to fill out in regard to this on the medication administration form. School nurses do not routinely accompany students on field trips and a teacher may be responsible for administration of medication.
Standard Medication:  Health services staff will administer only medication that is listed and described in the Standard Physician’s Desk Reference (PDR) or the Over-the-counter (OTC) PDR.
Nebulizer Treatments:  When nebulizer treatments are required, special arrangements must be made in advance with the School Nurse.

Thank you for your cooperation on these medication procedures. Our intent is to insure safety and good health for your child.

STUDENT ILLNESS AT SCHOOL

Children displaying symptoms of an illness should be kept home. If a student becomes ill, they should report to the nurse’s office. Parents will be notified to pick up the student.
Students may not leave the school premises without getting permission from the office and parents. Please be certain the school knows where to reach you or an emergency contact.
It is extremely important to notify the school of any change in contact numbers.
Parents and students frequently have questions about when it is appropriate to stay home from school because of illness. Follow these guidelines to help with your decision:
· If your child has had a temperature of 100.0 degrees or higher in the past 24 hours.
· If your child has vomited or diarrhea within the past 24 hours.
· If having your child at school would significantly put others at risk for contracting your child’s illness.
· If your child feels ill enough that he/she would not be able to benefit from being at school.


FIRST AID

Students suffering an injury at school are to report to the office immediately.
The School nurse will assess students sustaining more serious injuries and the school nurse or office personnel will contact the parents as soon as possible.
    The injured child will be turned over to the care of the parents or qualified medical employees as quickly as possible.
    In the case of an emergency, the student may be transported to the local hospital.
   Students injured on the way to school should be brought to the office immediately where the school nurse will assess them and office personnel will contact the parents.

HEALTH SCREENING

   Throughout the year, the school district sponsors various health screenings, such as vision, hearing, height and weight. Students are automatically screened unless the parent submits a note asking the student to be excused from the screening. The grade levels included in the screening are determined annually.

HUMAN GROWTH AND DEVELOPMENT

   Senate File 2094 requires that local school boards shall provide instruction in human growth and development including instruction regarding human sexuality, self-esteem, stress management, interpersonal relationships, and acquired immune deficiency syndrome as required in section 256.11 in grades one through twelve.
   A pupil shall not be required to take instruction in human growth and development if the pupil’s parent or guardian files with the appropriate principal a written request that the pupil be excused from the instruction.





HEALTH AND IMMUNIZATION

Students enrolling in the district for the first time shall have a physical examination by a licensed physician and provide proof of such an examination to the building in which the child is attending.  These students will also provide a copy of the child’s birth certificate for examination by the office officials.  These students shall submit a certificate of immunization against chicken pox, diphtheria, pertussis, tetanus, poliomyelitis, and rubella.  Exemptions from this immunization requirement will be allowed only for medical or religious reasons.  The student must provide a valid Iowa State Department of Health Certificate of Immunization Exemption to be exempt from this requirement.  All kindergarten students and students from a home school environment are required to provide a Certificate of Dental Screening.  This form is located at the back of the handbook.
All kindergarten students are to provide proof that a lead screen has been completed by the student’s physician.

COMMUNICABLE DISEASES

Students with communicable diseases will be allowed to attend the Missouri Valley Community School District as long as they are physically able to do so and so long as their presence does not create a substantial risk that others will catch the disease.  Once the administration, in conjunction with the school nurse, decides that a student’s condition poses a health threat to the other students, that student will be excluded from school for the duration of the period of contagion.

Head Lice  If a child is found with lice, he or she will remain in school, treated, and then permitted to return to school.  Upon return, the school nurse must recheck the student.
Actual treatment of the lice, according to State recommendation, should consist of an initial treatment with retreatment 7-10 days later.  All family members should also be checked and treated at the same time.
The main goal to control lice outbreaks is to quickly identify those children infested and send them home for treatment with the least amount of disruption to the school schedule.
As a precaution to control the spread of head lice, stuffed animals and dolls should not be brought for play items at school.
If your child has had three (3) occurrences of live lice in a 4-week period, he/she will be sent home until the lice/nits are removed.

PROTOCOL FOR MANAGEMENT OF HEAD LICE FLOWSHEET

Child referred to health office with signs or symptoms

Live lice found	Nits only found
· Notify parents	Notify parents
· Provide parent/guardian and student	Provide parent/guardian and student
with oral & written instructions/	with oral & written instructions/
demonstration about treatment.	demonstration about treatment.
· Request parent sign form	Request parent sign form
acknowledging receipt of treatment	acknowledging receipt of treatment
protocol.	protocol.
· Instruct family to notify other settings	Return student to class
the child attends outside of school.
· Return to class.	Screen child upon return to school & 
	again at 7 days, 14 days and 21 days
· Screen close contacts and siblings of child.
· Screen child upon return to school.
Readmit if no live lice. Screen again at 
7 days, 14 days and 21 days.
· When 2 or more children have live 
lice in one classroom within 14 days, 
screen entire class.      
Contact the school nurse for any questions or concerns.          
CONTAGIOUS DISEASES

     Children with any of these diseases should be under a physician’s care and the school nurse should be notified.  The school will notify parents if there is an exposure of these diseases at school.
     If a student vomits during the night, they should stay home the next day.  If they have a temperature of 100 degrees or more, they are to remain at home until their temperature has been normal for 24 hours.

RULES AND REGULATIONS OF THE IOWA STATE DEPARTMENTS OF HEALTH PERTAINING TO THE CONTROL OF COMMUNICABLE DISEASES IN SCHOOLS

	Disease
	Incubation Period
	Symptoms
	Minimum Days Isolation from School

	Chicken Pox
	13-17 days
	Mild symptoms and fever.
Pocks are blisters and have scabs mostly on covered part of body.
	Seven (7) days from onset of pocks.  

	Conjunctivitis
(Pink Eye)
	Undetermined
	Eyes get red and mattered.
	Return when under Doctor’s care.

	Pediculosis
(Head Lice)
	Seven (7) days for eggs to hatch.
	Lice and Nits (eggs) in hair.
	Return when treated.

	Impetigo
	4-10 days
	Inflamed sores with pus.
	Return when under Doctor’s care.

	Measles-German
	14-21 days
	Usually mild.
Enlarged glands in neck and behind ears.  Brief red rash.
	Until rash is gone.
Keep away from pregnant women.

	Mumps
	12-26 days
	Fever.
Swelling and tenderness of glands at angle of jaw.
	Until swelling gone 
(9 days).  

	Scabies
	3 days – 3 weeks
	Tiny burrows in skin caused by mites.
	Return when under Doctor’s care.

	Scarlet Fever
	1-3 days
	Sudden onset of vomiting, sore throat, and fever. 
Later – rash (not on face).
	Until rash is gone.
Twenty-four (24) hours after antibiotic.

	Whooping Cough
	7-10 days
	Head cold, slight fever.
Cough characteristic – whoop after about 2 weeks.
	Return when under Doctor’s care.

	Polio
	7-12 days
	Fever, vomiting, headache, stiff neck.
	Return when under Doctor’s care.

	Meningitis
	2-7 days
	Headache, nausea, pain, stiff neck, fevers.
	Return when under Doctor’s care.

	Small Pox
	7-16 days
	Headache, fever, backache, blister-like outbreak.
	Return when under Doctor’s care.

	Diphtheria
	2-5 days
	Sore throat.
Grayish membrane in throat
Serious illness.
	Return when under Doctor’s care.

	Infectious Hepatitis
	15-20 days
	Headache, abdominal pains, nausea, vomiting.  Usually fever – skin and eyes may or may not turn yellow.  
	Return when under Doctor’s care.



DESKS AND LOCKERS

Desks and lockers provided for temporary use by students remain at all times the property of the school district and are subject to the rules of the district, periodic inspection for cleanliness, missing school property, evidence of vandalism, and special searches for contraband materials may be made.
Students and parents will be advised that locker inspections without prior notice may be conducted periodically throughout the school year, and when conducted, the student will be present for the inspection of their lockers.

BOOKS AND EQUIPMENT

Each pupil is responsible for the good care and return of all books and equipment that he or she receives from the school.  The following guidelines will be used to determine assessment for damages beyond use or for lost textbooks will be as follows:

     Book in use for the first year --------------purchase price
     Book in use for the second year ------4/5 purchase price
     Book in use for the third year ---------3/4 purchase price
     Book in use for the fourth year -------2/5 purchase price
     Book in use for the fifth year ---------1/5 purchase price

*Keep in mind the above figures are only guidelines and will be adjusted to the original      price of the textbook.

CARE OF SCHOOL PROPERTY

Take pride in caring for school property.  Remember that it belongs to the public and you are part of the public.  Students are responsible for the proper care of all supplies and facilities of the school.  Students who deface property or do damage to school property or equipment will be required to pay for the damage done or replace the item.
The school purchases textbooks and Library books.  If your book is lost or damaged while it is checked out to you, you will be expected to pay for it.  Reasonable damage to books is expected as a result of daily use.

HUMAN GROWTH AND DEVELOPMENT

Senate File 2094 requires that local school boards shall provide instruction in human growth and development including instruction regarding human sexuality, self-esteem, stress management, interpersonal relationships, and acquired immune deficiency syndrome as required in section 256.11 in grades one through twelve.
A pupil shall not be required to take instruction in human growth and development if the pupil’s parent or guardian files with the appropriate principal a written request that the pupil be excused from the instruction.


STUDENT HARASSMENT IN THE SCHOOL

The Missouri Valley Community Schools will tolerate no harassment of its students.  Harassment consists of unwelcome actions or language of a sexual nature or with demeaning, belittling intent related to a student’s gender, race, national origin, religion, marital status, physical appearance, or age made by one student to another or from an employee to a student which affecting academic related decisions or creating a hostile learning environment.  Teasing, uncomfortable touching, and bullying shall be considered harassment.  Any person found guilty of violating the above will be subject to disciplinary action.  (Policy #505.11)
If the student experiences any words or actions that make him/her feel uncomfortable, he/she needs to tell a teacher, counselor, principal, supervisor, or school nurse.  The student may also make a written report.  The school district will take action if anyone tries to harm the student or harasses the student further due to the report.

STUDENT DRESS

Students are to be clean, well groomed, and wear clothes in good repair and appropriate for the time, place, and purpose intended.  Clothing and other items displaying products illegal for use by minors, clothing displaying obscene material, profanity, or reference to subversion is not allowed.  Hats may not be worn in the building unless a special occasion is designated.  Shorts may be worn during the first and last quarter (weather permitting) of the school year only.  Tank tops and spaghetti strap blouses are not appropriate student dress and are not allowed.
During the winter months, it is expected that the students will dress appropriately for the harsh Iowa weather.  Boots, hats, mittens or gloves, etc. are expected.






TESTING

A comprehensive testing program has been developed by the Missouri Valley Community School District.  Group testing is conducted for the purpose of evaluating student progress and program effectiveness.  Individual testing will only be conducted with permission from the parent or guardian.  No student will be required, as part of a program funded by the Untied States Department of Education, to psychological or psychiatric examination, testing, or treatment in which the primary purpose is to reveal information concerning:  1) political affiliations 2) mental and psychological problems potentially embarrassing to the student or the student’s family  3) sex behavior and attitudes 4) critical appraisals of the other individuals with whom the respondents have close family relationships  5)  illegal, anti-social, self-incriminating and/or demeaning behavior  6)  legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers  7)  income, but not including income required by law to determine eligibility for participation in a program or for receiving financial assistance under such programs.


CANDY AND GUM

Candy and gum will not be permitted during the day, including recesses unless it is a special occasion permitted by the teacher.  Pop and candy are also discouraged in lunches from home.

ADDRESSING CONCERNS ABOUT YOUR CHILD/APPEAL ACTION

Every organization has a chain of command to follow that makes the organization run more smoothly and efficiently.  A parent/guardian is encouraged to address concerns about his/her child in the following manner:
1. Teacher
2. Principal
3. Superintendent
4. Board of Education

LEVEL 1 INVESTIGATION

When it is felt that a school employee has abused a child, the parent/guardian should report this abuse to the Missouri Valley Community School District’s designated Level One Investigator.  The District’s designee is the school nurse, Dawn Fichter.  She can be reached at the High School where she maintains an office.  That number is 642-4140.

CLASSROOM PLACEMENT

There will be no classroom requests for teachers taken as there are too many factors to consider when making class lists each year.









ILLEGAL SUBSTANCES, PORNOGRAPHY, AND SEXUALLY EXPLICIT MATERIAL

The use, sale, possession, or being under the influence of tobacco and/or drugs for students in the elementary school is not allowed.  It is also illegal.  Students involved in this activity will be subject to disciplinary action.
If any student in possession of sexually explicit material, pornographic pictures, writings, recordings, etc., the principal shall make the determination as to whether or not the material is pornographic or too sexually explicit for the age group involved.

ACCEPTABLE USE OF TECHNOLOGY

Students will be able to access the Internet through their teachers.  Individual accounts and electronic mail addresses will not be issued to students.
Students will be instructed on the appropriate use of the Internet.  Parents will be required to notify the school district if their students are not to have access to the Internet.  
Students who violate the acceptable use policy (School Board Policy 605.6) are subject to the consequences outlined in the Missouri Valley Elementary School Behavior Policy.	
INTERNET

Appropriate Use Regulation Notification: The district will annually notify parents of their responsibility to advise the district of their wish to deny their student access to the Internet. The district shall ensure that policies and regulations relating to the usage of the Internet Policy are published in individual building student/parent handbooks. Parental responsibilities relating to the use of the Internet shall be published annually in the first issue of “The Communicator.” Because technology is a vital part of the school district curriculum, the Internet will be made available to employees and students.  Appropriate and equitable use of the Internet will allow employees and students to access resources unavailable through traditional means.  Access to the Internet is a privilege.  This privilege can and will be taken away for violation of this policy and the accompanying regulations. Students will be able to access the Internet through their teachers.  Individual student accounts and electronic mail addresses will not be issued to students.  If a student already has an electronic mail address, the student will not be permitted to use the address to send and receive mail at school. 
The Internet can provide a vast collection of educational resources for students and employees.  It is a global network, which makes it impossible to control all available information.  Because information appears, disappears, and changes constantly, it is not possible to predict or control what students may locate.  The school district makes no guarantees as to the accuracy of information received on the Internet.  Although students will be under teacher supervision while on the network, it is not possible to constantly monitor individual students and what they are accessing on the network.  Some students might encounter information that may not be of educational value.  Student Internet records and access records are confidential records, treated like other students records.  Students’ Internet activities will be monitored by the school district to ensure students are not accessing inappropriate sites that have visual depictions that include obscenity, child pornography or are harmful to minors.  (The school district will use technology protection measures to protect students from inappropriate accesses.) Employees and students will be instructed on the appropriate use of the Internet.  Students will be advised through this student handbook of the Internet Acceptable Use policy and regulations.  


INTERNET/NETWORK VIOLATIONS

To help guarantee the proper use of the school district’s network and to help ensure the proper use of the Internet activities on the school district’s network the following rules will apply: No student shall download any music or game programs to any site unless a staff member for a class project specifically approves it. No e-mail, chat rooms, instant messaging or related activities will be allowed unless approved by a staff member for a class project. Any use of the network/internet that would violate a policy or rule in the school district is banned. 

Consequences for Network/Internet Violations 1st non-serious violation- the student will lose all computer privileges for 5 calendar days. 2nd non-serious violation- the student will lose all computer privileges for 10 calendar days. 

FOR FURTHER INFORMATION

For any additional information regarding these rules, procedures, and policies, please refer to the Missouri Valley Community School District Board of Education Policy.  A copy of the policy is available in each building office.





Be it known that…
Each year school districts across the state are required to make certain information available to all patrons of the districts.  A listing of that information follows.
SPECIAL EDUCATION
Special Education policies, suspension/expulsion procedures, and students’ due process rights may be obtained from each building principal.
EXTENDED YEAR SPECIAL EDUCATION
This will be considered written notice to all parents of students (eligible individuals) who qualify as potential recipients of extended year special education (EYSE).  In certain circumstances, to ensure provision of a free, appropriate education, an eligible individual shall be provided extended year special education in identified critical skill areas when the special education instructional program, support services, or both, in which the individual is regularly participating are not in session for periods of three or more consecutive weeks.  The Individualized Education Program (IEP) team for the purpose of identifying those individuals who may require extended year special education in accordance with this rule shall conduct a review of all individuals receiving special education.  The parents of the eligible individual shall be provided written notice of the IEP team’s subsequent determination regarding the individual’s need for extended year special education.  Parents of eligible individuals, who disagree with the decision not to provide extended year special education services, may appeal the decision by contacting the school.
LEGAL ASSISTANCE
Free of low cost legal services, as well as other relevant services are available by calling 1-800-432-9229
ASBESTOS
The buildings of the Missouri Valley Community School District have been inspected for asbestos.  Those areas with known asbestos are marked.  However, other areas of the buildings may contain assumed asbestos contained building materials.  Every precaution will be utilized to provide the protection required.  The asbestos management plan of the Missouri Valley Community School District, containing all past, present, and future asbestos activity, is located at 418 North 7th Street, Missouri Valley, Iowa. Persons wishing to review this plan may contact the maintenance department at (712) 642-3666.
OFFICIAL NOTIFICATION
(Human Growth and Development Curriculum)
The Human Growth and Development Curriculum may be inspected in the respective principal’s office.  Should a parent or guardian wish to have their pupil excused from a particular instruction, they should stated in writing the specific instruction to be excused.
HOMELESS CHILD REGISTRATION
If you are a homeless child or the parents of a homeless child, enrollment in a public school is encouraged.
HOMELESS CHILD DENIED ACCESS RECOURSE
If you are a homeless parent and feel you have been denied access to a free and appropriate public education, contact Superintendents Office at (712) 642-2706, 109 East Michigan Street, Missouri Valley, Iowa 51555, phone (712) 642-2706 or call 1-800-432-9229.
POST SECONDARY ENROLLMENT ACT
Postsecondary enrollment options information is available from the high school guidance counselor, phone (712) 642-4049.
HAZARDOUS CHEMICALS
Be advised that hazardous chemicals are listed and areas marked but that these warnings may not cover all hazardous chemicals.  Therefore, individuals are advised to follow written instructions when using all chemicals.  Other hazardous chemicals are monitored on a regular bases and corrected when needed.  Contact the Maintenance Department, (712) 642-3666.
NOTICE OF NON-DISCRIMINATION, EDUCATIONAL EQUITY, AFFIRMATIVE ACTION, EQUAL EMPLOYMENT OPPORTUNITIES
Applicants for admission and employment, students, parents of elementary and secondary school students, employees, sources of referral applicants for admission and employment, and all unions or professional agreements with the Missouri Valley Community School district are hereby notified that this institution does not discriminate on the basis of race, color, national origin, sex, age, or handicap in admission or access to, treatment or employment in its activities.  Any person having inquiries concerning the 504 is directed to contact the superintendent or designee at (712) 642-2706.
HARASSMENT
It is the policy of the Missouri Valley Community School District to maintain learning and working environment that is free from harassment.  It is a violation of district policy for students or staff to harass other students or staff through conduct of a sexual nature or conduct designed to reduce the dignity of that individual with respect to race, color, creed, religion, gender or any other form of harassment.  Complaint should be directed to a building principal, a supervisor or the superintendent.  Any person alleging harassment by a staff ember or student in the school district may use the procedure detailed in Board Polices #403.5, August 1997, or 505.11, June 1998.
USE OF VIDEO CAMERAS ON SCHOOL BUSES
The Missouri Valley Community School District Board of Education has authorized that use of video camera on school buses.  The video cameras will be used to monitor student behavior, to maintain order on the school buses, to promote and maintain a safe environment.  Students and parents are hereby notified that the content of the videotapes may be use in a student disciplinary proceeding.  The contents of the videotapes are confidential student records and will only be retained if necessary for use in a student disciplinary proceeding or other matter as determined necessary by the administration.  Parents may request to view videotapes of their child if the videotapes are used in disciplinary proceeding involving their child.

OPEN ENROLLMENT
Parents/guardians considering the use of the open enrollment option to enroll their children in another public school district in the State of Iowa should be aware of the following dates:  March 1, 2006- Last date for regular open enrollment request for the 2006-2009 school year.  September 1, 2006-Last date for open enrollment requests for entering kindergarten students and those students falling under the “Good Cause” definition for 2006-2009.  Parents/guardians of open enrolled students whose income falls below 160% of the federal poverty guidelines are eligible for transportation assistance.  This may be in the form of actual transportation or in the form of a cash stipend.  Parents should be aware that open enrollment might result in the loss of athletic eligibility.  For further details, contact the superintendent’s office at (712) 642-2706.
A.  FEDERAL STATUTE FOR SECTION 504 OF THE REHABILITATION ACT OF 1973:
“No otherwise qualified individual with a handicap in the United States, as defined in Section 706(6) of this Title, shall solely on the basis of his or her handicap, be denied participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving federal financial assistance.  
The head of each agency shall promulgate regulations as may be necessary to carry out amendments made to this section of the Comprehensive Rehabilitation and Development Disabilities Act of 1978.”
B.  FEDERAL REGULATIONS FOR SECTION 504, SUBPARTS D:  PRESCHOOL, ELEMENTARY AND SECONDARY EDUCATION
 Subpart D applies to preschool, elementary, secondary, and adult education programs and activities that receive or benefit from federal financial assistance and to recipients that operate, or that receive or benefit from federal financial assistance for the operation of such programs or activities.
LOCKER INSPECTIONS
In accordance with H.F. 528, the 24-hour notice requirement to inspect student lockers will not be in effect.  School lockers may be inspected at any given time, as long as the student is present for the inspection.
RELEASE OF STUDENT INFORMATION
The following information may be released to the public in regard to any student of the district as necessary or desirability arises:  name, address, telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, previous school or institution attended by the student, and similar information.  Any student, parent, or guardian not wanting this information released to the public must make objection in writing to the principal or other person in charge of the school, which the student is attending.  It is desirable to renew this objection at the beginning of each school year.
INTERNET USAGE
Policy Title:  Internet-Appropriate Use #605.6 
Because technology is a vital part of the school district curriculum the Internet will be made available to employees and students.  Appropriate and equitable use of the Internet will allow employees and students to access resources unavailable through traditional means.  Access to the Internet is a privilege and not a right.  This privilege can and will be taken away for violation of this policy and the accompanying regulations.
Students will be able to access the Internet through their teachers.  Individual student accounts and electronic mail addresses will not be issued to students.  If a student already has an electronic mail address, the student will not be permitted to use the address to send and receive mail at school.  
The Internet can provide a vast collection of educational resources for students and employees.  It is a global network, which makes it impossible to control all available information.  Because information appears, disappears, and changes constantly, it is possible to predict or control what students may locate.  The school district makes no guarantee as to the accuracy of information received on the Internet.  Although students will be under teacher’s supervision while on the network, it is not possible to constantly monitor individual students and what they are accessing on the network.  Some students might encounter information that may no be of educational value.  Student Internet records and access records are confidential records, treated like other student records.
Employees and students will be instructed on the appropriate us of the Internet. Parents will be required to notify the school district if their students are not to have access to the Internet.  Students will be advised through the student handbook of the Internet Acceptable Use Policy and Regulations.
MULTICULTURAL NONSEXIST PLAN COMPLIANCE
It is the policy of the Missouri Valley Community School District not illegally discriminates on the basis of race, color, national origin, gender, disability, religion, creed, age, or marital status in its employment/personnel practices.  If you have questions or grievances related to this policy, please contract Superintendent’s Office at (712) 642-2706.
WAIVER OF STUDENT FEES
Students whose families meet the income guidelines for free an reduced price lunch, the Family Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under open enrollment, or partially waived.  Students whose families are experiencing a temporary financial difficulty may be eligible for a temporary waiver of student fees.  Parents or students who believe they may qualify for temporary financial hardship should contact the school secretary at time of registration for a waiver form.  This waiver does not carry over from year to year and must be completed annually.
STUDENT RECORDS ACCESS, POLICY #506.1
The Family Educational Rights and Privacy Act (FERPA) affords parents and student over 18 years of age (“eligible students”) certain right switch respect to the student’s education records.  They are:
(1) The right to inspect and review the student’s education records within 45 days of the day the District receives a request for access.
Parents or eligible students should submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for access ad notify the parent or eligible student of the time and palace where the records may be inspected.
(2) The right to request the amendment of the student’s education record that he parent or eligible student believes are inaccurate or misleading or in violation of the student’s privacy rights.
Parents or eligible students may ask the school District to amend a record that they believe is inaccurate or misleading.
They should write the school principal, clearly identifying the part to the record they want changed, and specify why it is inaccurate or misleading.
If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or eligible student of the decides and advise them of their right to a hearing regarding the request for an amendment.  Additional information requiring the hearing procedures will be provide to the parent or eligible student when notified of the right to a hearing.
(3) The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent the FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff an law enforcement unit personnel); a person serving on the school board; a person or company with whom the District has contracted to perform a special task, such as an attorney, auditor, AEA employees, medical consultant, or therapist;); or a parent or student serving thon an official committee, such as a disciplinary or grievance commentate or student assistance team, assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest in the official needs to review an education records without consent to officials of another school district in which a student seeks or intends to enroll.  (Note:  FERPA requires a school district to make a reasonable attempt toy notify parent or eligible student of the records request unless it states in its annual notification that it intends to forward records on request.)  Transcripts will be released to post-secondary institutions without written consent, if such request is made by either the student, pares or legal guardian.
(4) The right to inform the school district that the parent does not want directory information, as defined below, to be released.  Any student over the age of eighteen or parent not wanting this information released to the public must make an objection in writing by September 1st to he principal.  The objection needs to be renewed annually.
NAME, ADDRESS, TELEPHONE LISTING, DATE AND PLACE OF BIRTH, MAJOR FIELD OF STUDY, PARTICIPATION IN OFFICIALLY RECOGNIZED ACTIVITIES AND SPORTS, WEIGHT AND HEIGHT OF MEMBERS OF ATHLETIC TEAMS, DATES OR ATTENDANCE, DEGREES AND AWARDS RECEIVED, AND THE MOST RECENT PREVIOUS SCHOOL OR INSTITUTION ATTENDED BY THE STUDENT.
(5) The right to file a complain t with the U.S. Department of Education concerning Alleged failures by the District to comply with the requirements of FERPA.  The name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Ave., S.W.
Washington, D.C. 20202-4605
The school district may share any information with the parties contained in student’s permanent record, which Id directly related to the juvenile justice system’s ability to effectively serve the student.  Prior to adjudicated information contained in the permanent record may be disclosed without parental consent of court order.  Information disclosed by the School district to the parties after the adjudication only with parental consent or a court order.  Information shared pursuant to the agreement shall be used solely for determining the programs and services appropriate to the needs of the student or the student ‘s family.  Information shared under the agreement is not admissible in any court proceedings, which take place prior to a disposition hearing, unless written consent is obtained from a student’s parent, guardian, or legal or actual custodian.  This agreement only governs a school District’s ability to share information and the purposes for which the information can be used. 
The purpose for sharing of information prior to a student’s adjudication is to improves school safety, reduce alcohol and illegal drug use, reduce truancy, reduce in-school and out-of-school suspensions, and to support alternatives to in-school and out-of-school suspensions and expulsions which provide structured and well supervised educational programs supplemented by coordinated and appropriate services designed to correct behaviors that lead to truancy, suspension, and expulsions and to support students in successfully completing their education.
The part requesting the information will contact the principal of the building in which the students currently enrolled.  The principal will forward the records within 10 business days of the request.  
Confidential information shared between the parties and the school district shall remain confidential and shall not be shared with any other person, unless otherwise provided by law.  Information shared under the agreement is not admissible in any court proceedings, which take place prior to a disposition hearing, unless written consent is obtained from a student’s parent, guardian, or legal or actual custodian.

Date Approved:  September 14, 1987
Date Revised:  September 19, 1994
Date Revised:  March 11, 1996
Date Revised:  February 9, 1998

Legal Reference: (Code of Iowa): 20 U.S.C. Sec. 1232g, 1415 (1988) 34C.F.R. PT.99, 300.560-.574 (1990) Iowa Code Sec. 22; 622.10 (1991) 281 I.A.C. 12.3 (6), 41.20 1980 Op. Att’y Gen. 720,825.


AUTOMOBILE SEARCHES
Students are permitted to park on the school premises as a matter of privilege, not of right.  The school retains authority to conduct routine patrols of the student parking lots.  A student’s automobile on the school premises may be searched if the school official has reasonable suspicion to believe that illegal, unauthorized or contraband items are contained.  

When time permits, an attempt shall be made to contact the owner of the vehicle before the search is made.  If contraband is found, the student shall be subject to the appropriate disciplinary actions.  Any of the items, which may be illegal to possess, may be turned over to the proper authorities.























Parental authorization for releasing student directory information

   The Missouri Valley Community School District has adopted a policy designed to assure parents and students the full implementation, protection and enjoyment of their rights under the Family Educational Rights and Privacy Act of 1974.  A copy of the school district’s policy is available for review in the office of the principal of all of our schools.

   This law requires the school district to designate as “directory information” any personally identifiable information taken from student’s educational records prior to making such information available to the public.

   The school district has designed the following information as directory information: student’s name, address and telephone number’ date and place of birth’ major field of study’ participation in officially recognized activities and sports’ weight and height of members of athletic teams’ dates of attendance’ degrees and awards received’ and the most recent previous educational institution attended by the student and other similar information.  You have the right to refuse the designation of any or all of the categories of personally identifiable information as directory information with respect to your student provided that you notify the school district in writing not later than September 15, 2011, of this school year.  If you desire to make such a refusal, please complete and return the slip attached to this notice.

If you have no objections to the use of student information for the educational purposes described here, you do not need to take any action.

Return this form
     The Missouri Valley Community School District Parental Directions to Withhold Student/Directory Information for Educational Purposes, for the 2011-2012 school year.

Student: _______________________________________     Date of Birth _______________

School:  _______________________________________    Grade: _____________________


_____________________________________________      ___________________________
(Signature of Parent/Legal Guardian/Custodian of Child)     (Date)

This form must be returned to your child’s school no later than September 15, 2011.  Additional forms are available at your child’s school.







MISSOURI VALLEY ELEMENTARY
School Supply List 



Kindergarten: 
*Please label with permanent marker.  Note some items may need to be renewed during the year.*
2 sharpened pencils, 6 Elmers solid glue sticks-no liquid glue please, 2 large boxes of Kleenex, 1 large eraser, Fiskar brand scissors-metal, 1 small snap lid pencil box, 1 box of 8 crayons, 1 box of 8 Washable Crayola markers-classic colors, back pack and 1 vinyl two-pocket folder with 3 brads on the inside.  Mrs. Bertelsen’s class also needs 1 box wet wipes, Mrs. Cunard’s class also needs 1 box gallon freezer baggies, and Mrs. Dickinson’s class needs 1 box sandwich baggies, 1 70-page spiral notebook (not perforated) and 1 sport-top type water bottle.

First Grade:  
Fiskar scissors, 1 box 24 crayons, large bottle of white glue, 2 boxes of 24 sharpened #2 pencils, 1 large eraser, 2 large boxes of Kleenex, 1 wide ruled spiral notebook, 2 plastic pocket folder, 12 glue sticks, 1 box quart size Ziploc bags, 1 box gallon Ziploc bags, 2 dry erase markers, 1 box of wet wipes, soft zipper shut pencil bag, and 1 sport top water bottle.

Second Grade:  
2 or 3 large box of tissues, 1 or 2 large container baby wipes,  1 pencil box (8 ½  X 5 ½), 2 large erasers, 1 package plain pencil top erasers, 1 book bag (no wheels, due to locker size), 1 box yellow #2 pencils (12 count), 2 large glue sticks, 1-4oz. bottle white school glue, 1 box 24 count crayons, 1 heavy pocket folder, 1 WIDE  lined spiral notebook (Mrs. Barry’s class only), Fiskars scissors (pointed),  1-4pack (WIDE TIP) dry erase marker, 1 pair new socks (for marker board eraser), tennis shoes for P.E., 1 box gallon zipper close baggies (Mrs. Barry’s class only), 1 box snack size zipper close baggies (Mrs. Dickinson’s class only).

Third Grade:  
2 large boxes of tissue, 1 large container of baby wipes, 1 large eraser, 6 #2 pencils, glue sticks, 4 wide lined spiral notebooks, 1 box of 24 crayons, pointed scissors, 3 pocket folders, 2 dry erase markers and tennis shoes for P.E.  Please no trapper keepers.

Fourth Grade:  
3-4 dry erase Expo markers, 1 box of crayons, bottle of white glue, pointed scissors, 6 #2 pencils and mechanical pencils-more as needed, ruler (inches & metric), 3 or 4 boxes of tissues-more as needed, 2 red ballpoint pens, 6- colored folders with pockets, 5 or 6 wide ruled notebooks, colored pencils, a highlighter and tennis shoes for P.E.  Please do not bring 3 ring binders or trapper keepers.  No backpacks with wheels (they are too large for our lockers).

Fifth Grade:  
2 large packages of #2 pencils, 1 package blue pens, 1 package red pens, 1 package pencil cap erasers, 1 box 24 count (or larger) crayons, 1 box of colored pencils, 1 package (8 ct) water-based markers, 6 dry erase markers, ruler (standard & metric units), pointed scissors, 5 glue sticks, 1 pencil case/box, 4 wide-ruled spiral notebooks, 2 large packages of wide-ruled paper, 1 accordion style-6 pocket file (Target has a Meade brand that seems to be durable), 3 large boxes of Kleenex, tennis shoes for P.E.


Missouri Valley School District
Authorization and Permission for Administration of Medication

_________________________   ___/___/___     _________________________   ___/___/___
Student name                            Date of Birth    School                                          Date

School medications and health care services are administered following these guidelines:
· Parent signed, dated authorization to administer the medication.
· The medication is in the original labeled container as dispensed or the manufacture’s labeled container.
· The medication label contains the student name, name of the medication, directions for use and date.
· Annual renewal of authorization and immediate notification, in writing, of changes.

_________________________      __________     _______________     _______________
Medication/Health Care                 Dosage             Route                          Time at School

_________________________________________________________________________
Administration instructions

_________________________________________________________________________
Possible adverse reactions or side effects

_________________________
Discontinue/Re-evaluate/Follow-up Date

_________________________               ___/___/___
Prescriber

_________________________               ____________________
Prescriber’s Address                                Emergency Phone

I request the above student be given the medication at school and school activities by qualified staff, according to the prescription or nonprescription instructions and a record maintained. The student has experienced no previous side effects from the medication. I further agree that school personnel may contact the prescriber as needed and that medication information may be shared with school personnel who need to know.
I understand the law provides that there shall be no liability for civil damages as a result of the administration of medication where the person administering the medication acts as an ordinarily reasonably prudent person would under the same or similar circumstances. I agree to provide safe delivery of medication and equipment to and from school and to pick up remaining medication and equipment.

Physician and I agree that this student needs medication on field trips.     Yes ___     No ___

_____________________________                                 ___/___/___
Parent/Guardian Signature                                                   Date

_____________________________                                _______________
Address                                                                             Home phone

_____________________________                                _______________     _______________
 Additional Information                                                    Business phone           Cell phone    
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2011-2012 School Calendar — Missouri Valley

Start — Finish
(August or Sept - May or June)

Summary of Calendar

Days in classroom:

First Semester .......... 85
Second Semester........ 95
TOTAL CALENDAR DAYS 180

CALENDAR LEGEND
PD
Vacation

Early Dismissal

HOLIDAYS:
Labor Day (9/5)
Thanksgiving Day (11/24)
Christmas Day (12/25)
New Year’s Day (1/2)

Martin Luther King Jr. Day (1/16)

President’s Day (2/20)
Easter Sunday (4/8)
Memorial Day (5/28)

Note: In-service Days may be
classified as Career Development
and/or Professional Development
depending on the content of the
activities being performed.

Note: Calendars designed with
classroom days prior to August
30 must complete the request for
early start waiver form as part of
the spring 2011 BEDS from the
lowa Department of Education.

Student
August Days
M T W Th F
15 16 17 18 19 2
22 23 24 25 26 7
29 30 31
September
1 2 12
5 6 7 8 9 16
12 13 14 15 16 21
19 20 21 22 23 25
26 27 28 29 30 30
October
3 4 5 6 7 35
10 11 12 13 14 40
17 18 19 20 21 45
PA| BB| 26| 27| 28] 50
31
November
1 2 3 4] 55
7 8 9 10 11 | 60
14 15 16 17 18 | 65
21 22 23 24 25 | 67
28 29 30
December
1 2 72
5 6 i 8 9 77
12 13 14 15 16 82
19 20 21 22 23 85
26 27 28 29 30
January
2 3 4 5 6 89
9 10 11 12 13 94
16 17 18 19 20 98
23 24 25 26 27 | 103
30 31
February
1 2 3| 108
6 7 8 9 10 | 112
13 14 15 16 17 | 117
20 21 22 23 24 | 122
27 28 29
March
1 2 | 127
5 6 7 8 9| 132
B | 8| 14| 15| 16| 137
19 20 21 22 23 | 141
26 27 28 29 30 | 146
April
2 3 4 5 6 | 148
9 10 11 12 13 | 153
16 17 18 19 20 | 158
23 24 25 26 27 | 163
30
May
1 2 3 4| 168
7 8 9 10 11 ] 173
14 15 16 17 18| 178
21 22 23 24 25| 180
28 29 30 31
June
1
4 5 6 7 8
11 12 13 14 15

180 Day Calendar
Date Events

Aug. 15-16-17 Pre-service Days for Staff

Aug 18 First Day of School

Sept 5 Labor Day (No School)

Sept 13 School Elections

Sept 14 Early Release

Sept 19 Professional Development (No School)
Sept 28 Early Release

Oct5 Early Release

Oct 19 Early Release

Oct 21 End 1% Qtr. (45 days)

Oct 24-25 Parent-Teacher Conferences
Oct 28 No School

Nov 2 Early Release

Nov 16 Early Release

Nov 23-24-25 Thanksgiving Holiday (No School)

Dec 7 Early Release
Dec 21 Last Day of Semester 86 days
End 2™ Qtr. (40 days)
End 1% Semester (85 days)
Dec 22-Jan 2 Winter Break (No School)

Jan 3 Begin 2™ Semester

Jan 11 Early Release

Jan 16 Professional Development (No School)
Feb 1 Early Release

Feb 15 Early Release

Feb 20 Professional Development (No School)
Mar 7 Early Release

Mar 9 End of 3" Qtr. (47 days)

Mar 12-13 Parent Teacher Conferences

Mar 16 No School

Mar 19 No School

Mar 21 Early Release

Apr 4-5-6 Spring Break (No School)
Potential Snow Days

Apr 11 Early Release
Apr 25 Early Release
May 2 Early Release
May 16 Early Release
May 22 Final Day of School

End 4" Qtr. (48 days)
End of 2™ Semester (95 days)

May 23 Staff Workday
May 23-24 Potential Snow Days
May 28 Memorial Day (No School)
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