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PART 1

FIRST DAY ON THE 

JOB



A.  Having a good first day

ÂBe early and be prepared

ÂDriverôs license

ÂSocial security card

ÂComplete paperwork

Â Introduction to coworkers



B.  What is company culture?

ÂBehavior, attitudes, habits, and values of the 

company

ÂExample:  

ÂStrict ïbusiness suits, always working

ÂLaid back ïopen environment, casual 

dress, easy going



C.  Dressing for the job

ÂWant to match the companyôs image

ÂSee what other employees dress is

ÂAsk if you arenôt sure what to wear

ÂCheck out dress code policies

ÂWhat is casual?  Varies from company to 

company ïask if you arenôt sure



D.  Learning the ropes

ÂOrientation ïintroduces new employees 

to companyôs policies, procedures, values 

and benefits; tour

ÂMentors ïcoworkers who help new 

employees on the job; informal teachers

ÂCompany policies ïspecific rules, 

expectations, pay/salary, vacation/sick 

days, evaluations



PART 2

WHAT TO EXPECT 

FROM YOUR 

EMPLOYER



A.  Money

ÂHourly wages ïpaid a wage for each hour 
worked

ÂOvertime ïpaid for hours over the 
standard 40 hour week; usually time 
and a half

ÂNonexempt employees ïare covered 
by a law who must be paid overtime

ÂExamples: secretaries, waitresses, bank 
tellers


