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Beginning a New Job

Business Issues
Mrs. Kohl



PART 1

FIRST DAY ON THE
JOB



A. Having a good first day

A Be early and be prepared
ADri ver 0s | 1 cense
A Social security card ‘

A Complete paperwork

A Introduction to coworkers




B. What Is company culture?

A Behavior, attitudes, habits, and values of the
company

A Example:
Strict i business suits, always working

Laid back T open environment, casual
dress, easy going



C. Dressing for the job

AWant to match the con
A See what other employees dress Is

AAsk 1 f you arenot sur
A Check out dress code policies

A What Is casual? Varies from company to
companyiTask I f you arenda



Lo
D. Learning the ropes @‘%ﬁ

A Orientation T Introduces new employees
to companyos pol il cil es
and benefits; tour

A Mentors 1 coworkers who help new
employees on the job; informal teachers

A Company policies I specific rules,
expectations, pay/salary, vacation/sick
days, evaluations




. PART 2

WHAT TO EXPECT
FROM YOUR
EMPLOYER



A. Money

A Hourly wages 1 paid a wage for each hour
worked

Overtime i paid for hours over the
standard 40 hour week; usually time
and a half

Nonexempt employees | are covered
by a law who must be paid overtime

Examples: secretaries, waitresses, bank
tellers



